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Pre-Conference Worksheet


	
	
	
	

	Teacher:
	

	School:
	

	Class:
	

	Date:
	
	Time:
	

	Observation #:
	
	Evaluation Level:
	

	Evaluator:
	

	
	
	
	


Teachers should complete this form prior to a formal observation.  The purpose of the form is to provide the evaluator with information necessary for a meaningful observation.
	1.  Learning Objectives

	     What are the academic objective(s) of the lesson? 

 

	     


	2.  Learning Activities 

	What instructional strategies will you use?  Why did you choose these strategies?  Describe the guided practice and independent practice activities in which students will participate during the lesson.  Why were these activities selected?  (These descriptions should be phrase in terms of what students will do.)



	     


	3.  Assessment of Student Learning 

	Discuss how and when student learning/attainment of the academic objectives will be assessed.   What evidence is accepted to support student learning.



	     


	4.  Instructional Timeframe 

	Where are you in the implementation of the unit?  How does this lesson fit into the stage of the unit of study?



	     


	5.  Lesson Structure

	Circle those lesson elements that you want your evaluator to monitor closely during the observation or discussion during the post-observation conference?  


	Anticipatory set/Lesson initiation
	Monitoring progress/Adjusting instruction

	Lesson objectives
	Task analysis/Sequence

	Explanation/Introduction
	Pace of lesson

	Guided practice activities
	Positive reinforcement of students/Rapport

	Checking for understanding/assessment
	Modeling of concepts, skills, tasks

	Independent practice activities
	Closure/Summation

	Other:      


	6.  Characteristics of the group 

	Describe any group or individual characteristics or circumstances surrounding the presentation of this lesson about which the evaluator should be made aware.



	     


	7.  What will follow this lesson

	How will you build upon this lesson?



	     


Provide one copy of this form to your evaluator prior to the observation.  Keep one copy of the form to use during the post-observation conference.  The prompts are from the BEST Program.
