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Post-Conference Worksheet


	
	
	
	

	Teacher:
	

	School:
	

	Class:
	

	Date:
	
	Time:
	

	Observation #:
	
	Evaluation Level:
	

	Evaluator:
	

	
	
	
	


Teachers should complete this form prior to the post-conference for a formal observation.  The purpose of the form is to encourage the teacher to reflect on the planning and implementation of the lesson.
	1.  Reflect on Planning

	Discuss the appropriateness of the lesson objectives and planned learning activities.  Did the activities help students to meet the learning objectives?
 

	     


	2.  Reflect on Student Learning 

	What did students learn as a result of this lesson?  How do you know?


	     


	3.  Self Evaluation of Planning and Instruction 

	How do you think you did with regard to the design and implementation of the lesson objectives?


	     


	4.  Strategies for Improvement 

	Where and/or how can you improve?


	     


	5.  Focus for the next observation

	Suggest areas of focus for the next observation based on your reflection on this lesson.


	     


Bring two copies of this form to your post-observation conference.
